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CITY COUNCIL AGENDA REPORT 

 

DEPARTMENT:  Administration MEETING DATE:  November 15, 2016

PREPARED BY:  Alice D. Atkins, CMC, City Clerk AGENDA LOCATION:  AR-2

 
TITLE:  Calling and Giving Notice of the April 11, 2017, General Municipal Election, Resolution No. 
2016-39; Providing Regulations for Candidates, Resolution No. 2016-40; Requesting Specified 
Services from the Board of Supervisors of Los Angeles County, Resolution No. 2016-41; and Approval 
of an Agreement with Martin & Chapman Company for Election Consulting Services in an Amount Not 
to Exceed $70,000 
 
OBJECTIVE:  To call and give notice of the April 11, 2017, General Municipal Election, set regulations 
for candidate statements, request that Los Angeles County render specified election services, and 
enter into an agreement with Martin & Chapman Company. 
 
BACKGROUND:  Staff must begin to officially prepare for the City’s General Municipal Election by 
calling for and giving notice of the April 11, 2017, election as follows: 
 

1. Notice of the terms of office to be filled are: 
 a. Mayoral seat, for a full term of two years;  
 b.   Two Councilmember seats, for a full term of four years each; 
 c. City Clerk seat, for a full term of four years; and 
 d. City Treasurer seat, for a full term of four years.  
 
2. Establishment of polls hours, which will be from 7:00 A.M. to 8:00 P.M., in keeping with 

the County's hours for county, state, and presidential elections.   
 
3. Establishment of the filing fee, which will be $25.00, and a refundable deposit of $100.00 

for the removal of signs and campaign literature.   
 
4. Establishment that the Candidate’s Statement will be printed in both English, Spanish, 

Chinese, provided by the candidate to the City Clerk in electronic form for printing in the 
Voter Pamphlet in accordance with the Voting Rights Act, with the estimated cost of 
$1,500.00 to be paid by the Candidate at the time of filing. 

 
5. Determination that the number of words in the Candidate’s Statement will be 200 words 

or less. 
 
6. Determination that the City will contract with the County of Los Angeles on a fee basis 

for certain election services and Martin & Chapman Company for election consulting 
services. 

 
ANALYSIS:  As determined by the Elections Code, the filing period for candidates is December 19, 
2016, through January 13, 2017.  City Clerk office hours will be posted in the lobby.  Nomination 



 

Papers may be taken out and returned during regular working hours, 7:00 A.M. to 6:00 P.M., Monday 
through Thursday, and 7:00 A.M. to 5:30 P.M. on Fridays.   
 
In the event that an incumbent does not file for reelection, the Nomination Period for the office being 
vacated by the incumbent will be extended to the following Wednesday, January 18, 2017, at 6:00 P.M. 
 
Those seats that are up for re-election are held by Mayor Tom Adams, Mayor Pro Tem Alexander C. 
Blackburn,  Council Member Larry J. Spicer, City Clerk Alice D. Atkins, and City Treasurer Steve Baker. 
 
Staff encourages those who wish to take out Nomination Papers to call the City Clerk’s office for an 
appointment, as each candidate is given an orientation lasting about one-half hour and a Candidate’s 
Handbook prepared by staff.  Staff also cautions each candidate not to wait until the last day of filing to 
return his / her Nomination Papers and election-related documents as, in the event that anything is 
lacking, there is no additional time to submit materials after the filing deadline.   
 
The City Clerk’s Office is also working to coordinate a pre-nomination period orientation program for 
prospective candidates.  The intent of the seminar is to give those interested for running for office an 
overview of the election process and an idea of what it entails to run for an elected City position.  
Members of the public who are not interested in running for public office but would like to know more 
about the election are also welcome to attend. 
 
In addition, for the benefit of all qualified candidates, following the nomination period, an informational 
meeting will be coordinated for all individuals who do run for office.  At that session, senior staff will 
provide a comprehensive information packet of information along with a presentation profiling all City 
departments.  
 
The process for voting will be with Opto-Mark Ballots, which voters began using in Monrovia during the 
2003 General Municipal Election.  The voter fills in the oval with a pen provided by the polling officers 
and the card is scanned.  The City of Monrovia and the City of Arcadia jointly own the Opto-Mark Ballot 
Counter, which is used to count the ballots on Election Night.  A semifinal count will be available on 
Election Night.  City Hall will remain open until the final precinct is counted.  KGEM will again provide 
live coverage of the evening. 
 
The Canvass of the votes must be reported to the City Council no later than May 5, 2017.  
Consequently, the City Council will receive the results of the Canvass at its regular meeting on 
Tuesday, May 2, 2017, unless a Special Meeting is scheduled for an earlier date.  Election of the Mayor 
Pro Tem will be held and appointments to liaison positions made at the subsequent regular meeting. 
 
In addition, it is vitally important that the coordination of our election meet the requirements of the 
federal Voting Rights Act.  The Department of Justice (DOJ) has been taking steps in the enforcement 
of the Voting Rights Act (VRA) with stringent interpretations of regulations.  Further, cities are now 
required to provide translations of virtually all materials that serve voters in the election process into any 
language that meets certain criteria.   
 
To that end, based on the City’s demographic profile, we will be responsible for the translation of the 
entire Voter Information Guide in Chinese and Spanish, with the exception of candidates’ statements.  
The cost of translations and printing of candidates’ statement will be paid by the candidate.  Note that to 
run for office, candidates’ statements are optional.  Any candidate who chooses not to submit a 
statement will incur no cost.   
 
Furthermore, all election notices must be published in newspapers read by English, Chinese, and 
Spanish voters, and all materials in identified polling sites will be in English, Chinese, and Spanish.  In 
addition, any election information provided for voters on the City’s website must also be provided in 
English, Chinese, and Spanish.  It will also be necessary to have interpreters available at the polling 
site for all required languages.   



 

 
There will be five precincts at five polling sites throughout the City with five polling officers at each site.  
Each polling site will have English and Spanish speaking polling officers, including at least one student.   
 
Polling Officers’ stipend will be $100.00 for Clerk and $150.00 for Inspector, plus $40 for training, which 
is on par with a recent increase approved and implemented by Los Angeles County.  Training classes 
will be presented to help accommodate Clerks and Inspectors in attending the mandatory class.  City 
Hall personnel will assist Election Day Eve at the switchboard, opening ballots, receiving election 
supplies and assisting Inspectors in the closing of the various Precincts’ books. 
 
Throughout the process, Martin & Chapman provides crucial services, supplies, and support, including 
nomination supplies, ballots, printing and mailing of voter information guides, addressing, inserting and 
mailing permanent vote by mail ballots, required resolutions and notices, vote by mail tracking software, 
voter registration updates, election day precinct supplies (in all required languages), election night tally 
supplies, ballot counter operators, and constant telephone support.  Martin & Chapman constantly 
monitors changes in Elections Code to ensure all resolutions, notices and procedures are up to date 
and meet state law, and provides biennial training and revised handbooks for reference, as well as a 
comprehensive calendar and checklist detailing each action and deadline. 
 
FISCAL IMPACT:  The total costs associated with coordinating and running the election is estimated to 
be for an amount not to exceed $70,000. 
 
RECOMMENDATION:  Staff recommends that the City Council adopt the Resolutions relating to the 
2017 General Municipal Election and approve the agreement with Martin & Chapman Company for 
election consulting services. 
 
COUNCIL ACTION REQUIRED:  If the City Council concurs, the appropriate action would be a motion 
to adopt Resolution Nos. 2016-39, 2016-40 and 2016-41, approve an agreement with Martin & 
Chapman Company in an amount not to exceed $70,000.00, and authorize the City Manager to 
execute the necessary documents in a form approved by the City Attorney. 
 



RESOLUTION NO. 2016-39 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
MONROVIA, CALIFORNIA, CALLING AND GIVING NOTICE 
OF THE HOLDING OF A GENERAL MUNICIPAL ELECTION 
TO BE HELD ON TUESDAY, APRIL 11, 2017, FOR THE 
ELECTION OF CERTAIN OFFICERS AS REQUIRED BY THE 
PROVISIONS OF THE LAWS OF THE STATE OF 
CALIFORNIA RELATING TO GENERAL LAW CITIES  

 
 THE CITY COUNCIL OF THE CITY OF MONROVIA, CALIFORNIA, DOES hereby 
resolve as follows: 
 
WHEREAS, under the provisions of the laws relating to general law cities in the State of 
California, a General Municipal Election shall be held on April 11, 2017, for the election of 
Municipal Officers;  
 
 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF MONROVIA, 
CALIFORNIA, DOES RESOLVE, DECLARE, DETERMINE AND ORDER AS FOLLOWS: 
 
 SECTION 1. That pursuant to the requirements of the laws of the State of California 
relating to General Law Cities, there is called and ordered to be held in the City of Monrovia, 
California, on Tuesday, April 11, 2017, a General Municipal Election for the purpose of 
electing a Mayor for the full term of two years, two Members of the City Council for the full 
term of four years, a City Clerk for the full term of four years, and a City Treasurer for the full 
term of four years. 
 
 SECTION 2. That the ballots to be used at the election shall be in form and content 
as required by law. 
 
 SECTION 3. That the City Clerk is authorized, instructed and directed to procure 
and furnish any and all official ballots, notices, printed matter and all supplies, equipment 
and paraphernalia that may be necessary in order to properly and lawfully conduct the 
election. 
 
 SECTION 4. That the polls for the election shall be open at seven o’clock a.m. of 
the day of the election and shall remain open continuously from that time until eight o’clock 
p.m. of the same day when the polls shall be closed, pursuant to Election Code §10242, 
except as provided in §14401 of the Elections Code of the State of California. 
 
 SECTION 5. That pursuant to Elections Code §12310, a stipend for services for the 
persons named as precinct board members is fixed at the sum of $150.00 for each 
Inspector and $100.00 for each Clerk for the election.  In addition, the sum of $40.00 will be 
given to each precinct board member to attend a training class.  The rental for each of 
polling place, where a charge is made, shall be the sum of $25.00 for the election.  When 
required, the compensation of the Custodian of a building shall be the sum of $25.00 for the 
election. 
 
 SECTION 6. That in all particulars not recited in this resolution, the election shall be 
held and conducted as provided by law for holding municipal elections. 
 



SECTION 7. That notice of the time and place of holding the election is given and 
the City Clerk is authorized, instructed and directed to give further or additional notice of the 
election, in time, form and manner as required by law. 
 

SECTION 8. That the City Clerk shall certify to the passage and adoption of this 
Resolution and enter it into the book of original Resolutions. 

 
 SECTION 9.  The City Council authorizes the City Clerk to administer said election 
and all reasonable and actual election expenses shall be paid by the City upon presentation 
of a properly submitted bill. 
 
 PASSED, APPROVED AND ADOPTED on this 15th day of November, 2016. 
 
 
        
   

  Tom Adams, Mayor 
City of Monrovia 
 

ATTEST: 
 

 APPROVED AS TO FORM: 

   

Alice D. Atkins, CMC, City Clerk 
City of Monrovia 

 Craig A. Steele, City Attorney 
City of Monrovia 

 



RESOLUTION NO. 2016-40 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
MONROVIA, CALIFORNIA, ADOPTING REGULATIONS FOR 
CANDIDATES FOR ELECTIVE OFFICE PERTAINING TO 
CANDIDATES STATEMENTS SUBMITTED TO THE VOTERS 
AT AN ELECTION TO BE HELD ON TUESDAY, APRIL 11, 
2017 

 
 THE CITY COUNCIL OF THE CITY OF MONROVIA, CALIFORNIA, DOES hereby 
resolve as follows: 
 
 WHEREAS, §13307 of the Elections Code of the State of California provides that the 
governing body of any local agency adopt regulations pertaining to materials prepared by 
any candidate for a municipal election, including costs of the candidates statement; 
 
 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF MONROVIA, 
CALIFORNIA, DOES HEREBY RESOLVE, DECLARE, DETERMINE AND ORDER AS 
FOLLOWS: 
 
 SECTION 1.  GENERAL PROVISIONS.  That pursuant to §13307 of the Elections 
Code of the State of California, each candidate for elective office to be voted for at an 
Election to be held in the City of Monrovia on April 11, 2017, may prepare a candidate’s 
statement on an appropriate form provided by the City Clerk.  The statement may include 
the name, age and occupation of the candidate and a brief description of no more than 200 
words of the candidate’s education and qualifications expressed by the candidate himself or 
herself.  The statement shall not include party affiliation of the candidate, nor membership 
or activity in partisan political organizations.  The statement shall be filed electronically in 
the office of the City Clerk at the time the candidate’s nomination papers are filed.  The 
statement may be withdrawn, but not changed, during the period for filing nomination 
papers and until 5:00 p.m. of the next working day after the close of the nomination period. 
 
 SECTION 2.  FOREIGN LANGUAGE POLICY  
 
 A. Pursuant to the Federal Voting Rights Act, the City is required to translate 
candidates’ statements into the following languages:  Chinese, Spanish 
 B. Pursuant to state law, the candidates’ statement must be translated and 
printed (in the voters pamphlet) in any language at the candidate’s request and at the 
candidate’s expense. 
 C. The City Clerk shall: 
  1. Translations 
  (a) have all candidates’ statements translated into the languages specified 

in (A) above. 
   (b) have translated those statements into the languages as requested by 

the candidate in (B) above. 
  2. Printing 

 (a)  print all translations of all candidates’ statements pursuant to (A) 
above, in facsimile voter pamphlets in Spanish and Chinese. 

 
 



 SECTION 3. PAYMENT.  
 
 A. Translations  

 1. The candidate shall be required to pay for the cost of translating the 
candidates statement into any required foreign language as specified in (A) 
and/or (B) of Section 2 above pursuant to Federal and\or State law. 

 2. The candidate shall be required to pay for the cost of translating the 
candidates statement into any foreign language that is not required as 
specified in (A) and/or (B) of Section 2 above, pursuant to Federal and\or 
State law, but is requested as an option by the candidate. 

 B.  Printing:  
 1. The candidate shall be required to pay for the cost of printing the candidates 

statement in English in the main voter pamphlet. 
 2. The candidate shall be required to pay for the cost of printing the candidates 

statement in a foreign language required in (A) of Section 2 above, in the 
main voter pamphlet. 

 3. The candidate shall be required to pay for the cost of printing the candidates 
statement in a foreign language requested by the candidate per (B) of Section 
2 above, in the main voter pamphlet. 

  
 The City Clerk shall estimate the total cost of printing, handling, translating, and 
mailing the candidate’s statements filed pursuant to this section, including costs incurred as 
a result of complying with the Voting Rights Act of 1965 (as amended), and require each 
candidate filing a statement to pay in advance to the local agency his or her estimated pro 
rata share as a condition of having his or her statement included in the voter’s pamphlet.  In 
the event the estimated payment is required, the estimate is just an approximation of the 
actual cost that varies from one election to another election and may be significantly more 
or less than the estimate, depending on the actual number of candidates filing statements.  
Accordingly, the clerk is not bound by the estimate and may, on a pro rata basis, bill the 
candidate for additional actual expense or refund any excess paid depending on the final 
actual cost.  In the event of underpayment, the clerk may require the candidate to pay the 
balance of the cost incurred.  In the event of overpayment, the clerk shall prorate the excess 
amount among the candidates and refund the excess amount paid within 30 days of the 
election. 
 
 SECTION 4.  MISCELLANEOUS. 

A. All translations shall be provided by professionally-certified translators 
B. The City Clerk shall allow type formatting to the same extent and manner as 

allowed in previous City elections. 
C. The City Clerk shall comply with all recommendations and standards set forth by 

the California Secretary of State regarding occupational designations and other 
matters relating to elections. 

 
 SECTION 5.  ADDITIONAL MATERIALS.   No candidate will be permitted to include 
additional materials in the voter information guide. 
 
 SECTION 6.  That the City Clerk shall provide each candidate or the candidate’s 
representative a copy of this Resolution at the time nominating petitions are issued. 
 
 



 SECTION 7.  That all previous resolutions establishing Council policy on payment for 
candidates statements are repealed. 
 
 SECTION 8.  That this resolution shall apply only to the election to be held April 11, 
2017, and shall then be repealed. 
 
 SECTION 9.  That the City Clerk shall certify to the passage and adoption of this 
Resolution and enter it into the book of original Resolutions. 

 
PASSED, APPROVED AND ADOPTED on this 15th day of November, 2016. 

 
        
   

  Tom Adams, Mayor 
City of Monrovia 
 

ATTEST: 
 

 APPROVED AS TO FORM: 

   

Alice D. Atkins, CMC, City Clerk 
City of Monrovia 

 Craig A. Steele, City Attorney 
City of Monrovia 

 



RESOLUTION NO. 2016-41 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
MONROVIA, CALIFORNIA, REQUESTING THE BOARD OF 
SUPERVISORS OF THE COUNTY OF LOS ANGELES TO 
RENDER SPECIFIED SERVICES TO THE CITY RELATING 
TO THE CONDUCT OF A GENERAL MUNICIPAL ELECTION 
TO BE HELD ON TUESDAY, APRIL 11, 2017 

 
 THE CITY COUNCIL OF THE CITY OF MONROVIA, CALIFORNIA, DOES hereby 
resolve as follows: 
 

WHEREAS, a General Municipal Election is to be held in the City of Monrovia, 
California, on April 11, 2017; and 

 
WHEREAS, in the course of conduct of the election it is necessary for the City to 

request services of the County; and 
 
WHEREAS, all necessary expenses in performing these services shall be paid by 

the City of Monrovia; 
 
 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF MONROVIA, 
CALIFORNIA, DOES HEREBY RESOLVE, DECLARE, DETERMINE AND ORDER AS 
FOLLOWS: 
 
 SECTION 1.   That pursuant to the provisions of §10002 of the Elections Code of the 
State of California, this City Council requests the Board of Supervisors of the County to 
permit the County Election Department to prepare and furnish the following for use in 
conducting the election: 

1. A listing of county precincts with number of registered voters in each, so city may 
consolidate election precincts into city voting precincts, and maps of the voting 
precincts; 

2. A list of polling places and poll workers the county uses for their elections; 
3. The computer record of the names and address of all eligible registered voters in 

the City in order that the City and their consultant may:  
a. Produce labels for vote-by-mail voters;  
b. Produce labels for voter information guides;  
c. Print Rosters of Voters and Street Indexes; 

4. Voter signature verification services as needed;  
5. Make available to the City election equipment and assistance as needed 

according to state law. 
 
 SECTION 2.  That the City shall reimburse the County for services performed when 
the work is completed and upon presentation to the City of a properly approved bill. 
 
 SECTION 3.  That the City Clerk is directed to forward without delay to the Board of 
Supervisors and to the County Election Department, each a certified copy of this resolution. 
 
 SECTION 4.  That the City Clerk shall certify to the passage and adoption of this 
Resolution and enter it into the book of original Resolutions. 

 



 PASSED, APPROVED AND ADOPTED on this 15th day of November, 2016. 
 
        
   

  Tom Adams, Mayor 
City of Monrovia 
 

ATTEST: 
 

 APPROVED AS TO FORM: 

   

Alice D. Atkins, CMC, City Clerk 
City of Monrovia 

 Craig A. Steele, City Attorney 
City of Monrovia 
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